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Declaration of Interest Guidance

(a)	Who needs to complete a Declaration of Interest (DOI)?

· Anyone who is employed by Southern Housing (either directly or as a sub-contractor). This includes new starters irrespective of whether a DOI was completed as part of their appointment process.
· Consultants
· Agency workers
· Volunteers
· Interns
· Apprentices
· Governance members
· Resident Governance members.

(b)	What is a conflict of interest?

A ‘conflict of interest’ is any connection or association with a third party that is (or appears to be) against the best interests of Southern Housing. Or which could enable you reasonably to be suspected of using your position within Southern Housing to gain an unfair advantage for or from a third party. For example, if: 

· Someone you are related to/closely connected to applies for a job at Southern Housing
· You, or someone you are related to/closely connect to applies for a tenancy of a property or a garage owned by Southern Housing
· You are related to/closely connected to an owner, or are an owner, of a company that supplies goods or services to Southern Housing
· You are in a relationship with a colleague.  

Conflicts of interest are best avoided altogether, but conflicts of interest (and potential conflicts) are sometimes unavoidable. You should always disclose and manage the conflicts.
 (c)	Why do I have to complete a Declaration of Interest?

Registered Providers like Southern Housing must maintain the highest standards of probity and conduct and transparency. Southern Housing has adopted the National Housing Federation’s Code of Conduct 2022 and Code of Governance 2020 to help us achieve the highest standards and safeguard the sector’s long-standing reputation for integrity.



A Declaration of Interest form must be submitted annually and include current interests (even if previously recorded) and updated each time: 

· There’s a new conflict or interest
· There’s a likely chance of potential conflict, or 
· When a conflict ends. 

There may be circumstances where voluntarily declaring a personal situation may avoid the risk of future challenges or misunderstandings.
Any conflicts or potential conflicts will be managed by your line manager at 1:1s on an ongoing basis.

As part of their declaration, staff and members are required to confirm they have read and will comply with the Probity Policy and the Southern Housing Code of Conduct.

In addition to completing the form, Governance members and Resident Governance members are asked to declare any interests at the beginning of each meeting.
  
(d)	Who does Southern Housing consider to be a related party / closely connected person / close connection?

You must declare an actual or potential conflict concerning you and/or a ‘related party’ / ‘closely connected person’ / ‘close connection’ including:

· Partner (husband or wife, civil partner, or ‘live-in’ partner)
· Parent or parent-in-law
· Son, daughter, stepson, stepdaughter, or child of partner
· Brother or sister, or brother or sister of a partner
· Grandparent, grandchild
· Uncle, aunt, nephew, niece, cousin
· The partners of any of the above
· Any dependents
· Any person on whom the individual depends, including estranged, separated, and divorced family members (and estranged, separated, and divorced persons who might reasonably be regarded as similar to family members. A close friend, for example someone who knows the individual well, is a regular part of their life and in regular contact.

An acquaintance isn’t considered to be a related party/close connection. A ‘related party/close connection’ is defined (as above) as more than an acquaintance. An acquaintance includes a former colleague, business associate, or someone known through general social contact.

The test is when considering who is a ‘related party or close connection’ would a member of the public reasonably think the individual would favour their ‘related party/close connection?’

If you have any questions:
Staff and Governance members – please contact the Governance Team
Resident Governance members – please contact the Resident Involvement Team 
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